

BOARD EXAM AND TRAVEL INSTRUCTIONS

The process is a two-part process, completed at different times: 
1) Funding for travel before the event
2) Reimbursement for the exam fee after you have taken the exam

1) FOR TRAVEL
All three documents listed below should be submitted to our distro list at least 30 days before the travel day:
usn.bethesda.navmedleadprodevcmd.list.nmlpdc-dental-corps-gp@health.mil . 

Please start about 30 days before that, because there is a CO endorsement from your command, stating they don’t have the funds to send you, and that often takes weeks to get back.
1. E-Routing/TMCA
2. Command Endorsement (two formats provided for your ease, I only need one back)
3. Request for Board Funding
After this paperwork goes through our chain of command, DRM should send you the LOA to use in DTS.

2) FOR EXAM
Submit the two items listed below to the GDP email distribution list ASAP after you have completed the exam.
1. Completed SF1034
2. Receipt/invoice that you paid it
· If the receipt is not a zero balance, include a copy of the credit card statement which the fee was paid.  

The reimbursement will be directly deposited by DFAS into your account.





